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MISSION STATEMENT

Cardinal Joseph Bemardin Catholic School is a regional elementary school located in the Archdiocese of
Chicago and is jointly sponsored by four parishes: St. Elizabeth Seton, St. Francis of Assisi, St. Julie
Billiart, and St. Stephen Deacon and Martyr.

Under the collaborative leadership of the sponsoring parishes, and through the efforts of our pastors,
teachers, staff, and parents, Cardinal Joseph Bernardin School supports parish ministries through faith
formation and social service outreach. Cardinal Joseph Bernardin School inspires and encourages its
students to live according to the Gospel of Jesus Christ.

Within our Catholic School, Jesus illumines all of life, including academics. Cardinal Joseph Bernardin
School is committed to the highest standards of academic excellence, providing a Christ- centered quality
Catholic education by developing the knowledge, values, attitudes, and skills essential for the unique
challenges of the 21st century and beyond.



CJB COMMUNITY

Pastors

Rev. William T. Corcoran, Ph.D., Executive Pastor, St. Elizabeth Seton Parish
Rev. James Finno, Pastor, St. Stephen, Deacon & Martyr Parish

Rev. Artur Sowa, Pastor, St. Francis of Assisi Parish
Rev. Louis Tylka, Pastor, St. Julie Billiart Parish

Administration

Ms. Mary lannucilli, Principal Mrs. Gynthia Devlin, Director of

Mr. John Kasel, Assistant Principal Enrollment / Administrative Assistant
Mrs. Catherine Driscoll, Business
Manager

Faculty/Staff

Pre-K 3 (half-day) Pre-K 4 {half-day)
Mrs. Lorel Napiwocki Ms. Kelly Melchi
Pre-K 3 {full-day)} Pre-K 4 {full-day)
Ms. Paula Anastos Mrs. Kathy Bienick
Mrs. Beth Rachanski
Kindergarien 1st Grade
Mrs. Christine Cavanaugh Ms. Jessica Kahr
Mrs, Melanie Hortsman Mrs. Maria Niemiec

Mrs. Mary McSherry Smith

2nd Grade 3rd Grade
Ms. Julie Martin Ms. Kerry Daliege
Ms. Kimberly Sluis Ms. Marie lannotta
Mrs. Kathleen Sherwood
4th Grade 5th Grade
Mrs. Priscilla Drown Mrs. Cindy Gutrich
Mrs. Donna Hynes Mrs. Andrea Lampasona
Ms. Delaney Ludwig Mrs, Lisa McLeish
6th Grade Zth Grade
Ms. Barbara Kristin Mrs. Janice McLaughlin
Ms. Adrian Kurzweil Mrs. Lisa Murphy
Mrs. Marijean Rex
Religion Coordinator {part-time}
Mrs. Mary Viaming 8th Grade
Mrs. Tracy Cokinos
Inclusive Education Director Ms. Kristin Roy
Mrs. Leah Duszynski
Reading Support instructor Athletic Director
Mrs. Judi Gorecki Mr. Bob Myjak
Writing Coach (part-time) Physical Education Teacher

Mrs. Erin Geary Mrs. Patricia Cesario
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Art Teacher
TBA

Computer Teacher
Mrs. Julie Budiove

Spanish Teacher
Mrs. Angelica Alvarez

Media Specialist/Librarian
Ms. Winnie Lau

Marketing
Mrs. Meg Kulpinski

Office Manager/Tuition Coordinator
Mrs, Teri Zintak

Teacher Assistants
Mrs. Colleen Baffoe
Ms. Nicole Botich
Mrs. Mary Brazzale
Ms. Grace Brazzale
Ms. Norma Chirillo
Mrs. Patricia Doyle
Mrs. Amy Dwyer

Mrs. Danielle Huisman
Mrs. Sally Hennessy
Mrs. Lori Jacabsen
Mrs. Jennifer Krueger
Mrs. Patricia Mullin
Mrs. Michelle Ruzella

Music Teacher
Ms. E. Megan Marshall

Band Director
Mr. Jim Rallis

School Nurse
Mrs. Karen Skinner (Tuesday-Friday)
Mrs. Erin Livsey (Monday)

Health Teacher
Mrs. Chris Kirk

Director of Extended Care
Mrs. Donna Vimarco

United Stand Program
United Stand Counselors TBA

SCRIP

Mrs. Corinna Pytel (Program Directar)
Mrs. Kristin Fulla

Mrs. Colleen Harris

Food Services Professionals
(Lunch at Hand)

Ms. Mary Beeson, Manager

Ms. Janice Pacente, Food Server

Lunchroom Staff
Mrs. Kristen Fulla
Ms. Joan Lester

Maintenance
Mrs. Laurie DeMik-Renn
Mr. Randy Samoska

School Advisory Council Members
Father William T. Corcoran, Ph.D. - Executive Pastor

Ms. Mary lannucilli, Principal

St. Elizabeth Seton

Mr. Christopher Mack

Mr. Len Shankman

Mrs. Tricia Soltys (Vice Chair)

St. Julie Billiart

Mr. Christopher Conneely
Mrs. Rhonda Salgado
TBA

St. Francis of Assisi

Mr. Patrick Fulla

TBA

Mr. Richard Kurek (Secretary)

St. Stephen, Deacon & Martyr
Mrs. Hidali Alejo

Mr. Mark Kmiecik
Mr. John Sullivan (Chair)
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PRELIMINARY SCHOOL CALENDAR

Remember to consult the monthly CJB newsletter, Virtual Friday Folders, and Teachers’ weekly notices for calendar
updatesichanges. Extra-curricular academic activities will be announced through the Club ModeratoriTeacher. Athletic
activities will be announced via the Athletic Director. Scout activities will be announced via Scout Leaders. Not all events

are recorded below.

[LMONTH | MONDAY | TUESDAY | WEDNESDAY | THURSDAY | FRIDAY | SAT/SUN
21 FE] 3 24 5 2627
Exiended Day begins - AM VE: D135 7 30a-8 153 SCRIP (0'Mara
and PM BEGINS (17 Hally
AUG
First Day of School fur 3 PK
2017 CJB OFFICE OPENED 7a- and 4 PK Students (Hall and
» SCHOOL, BEGINS - Grades Fult Day)
K.8
8 208-11 158 Beginner Band
(Full Day) Testing; (L.18)
Ba Opening Prayer and Flag &p-7p SCRIP School Main
Ceremony Entrance
28 29 30 31 0] 0203
4-30p-7 30p Band Open Elouse KICKOFF MAGAZINE 7 302-B 15a SCRIP {O'Mara
for “New Beginner” CIB DRIVE Hall}
AUG Parents (Music Room)
SEPT 6 30p-730p Cumriculum
Night (PLC and Classrooms) 1215 Grades K-8 Opening
2017 Grades 4-8 6p-Tp SCRAP School Main Mass -« Mass of the Holy
rance Spirit (Church)
o4 05 06 07 08 09/10
CARDINAL RAFFLE 7 302-8 152 SCRIP (O Mara
FIRST TURN-IN DAY Hall)
SEPT LABOR DAY HOLIDAY Na Lirgy
FIRST TURN-IN DATE
2017 NO SCHOoOL 6 30p-7 30p Curmiculum MAGAZINE DRIVE
6p=7p SCRIP School Main Night (PLC and classrooms)
Entrance Grades 1-3
11 12 13 14 15 16N1?
GRANDPERSON 7 304-8 152 SCRIP (0°Mara
CELEBRATION PK-B Hall)
SEPT
2017 7 45-%a tlospitality
12:15p Liwrgy (Church) K-8 MAGAZINE DRIVE OUT-
OF-UNIFORM DAY 82-9a. Grandperson's FINAL TURN-IN DATE,
Celebration (FSA) FAMILIES MAGAZINE DRIVE
WITH LAST NAMES A-L
7 30p SCHOOL ADVISORY MAGAZINE DRIVE ENDS
COUNCIL MEETING -« 9a Special Broadeast Prayer TODAY
ROOMS 1 &: 2 AT SIB
N X 11 452:12 15p Hospitatity
7p Athletic Board Meeting
Parish Canference Room 12 15p-1p Grandperson's
. Celebration (FSA) FAMILIES
6p-Tp SCRIP School Main WITH LAST NAMES M-Z
Entrance
12-45p Special Broadcast
Prayer
18 19 20 20 n 22724
12 15p Liturgy (Church) K-8 7.302-8 152 SCRIF (O Mara
Hall)
SEPT (Induction of Swdent Council 10 158-12 15p Room Parent
207 Ambassadors and Homeroom Luncheon {PLC)
Representatives)
CARDINAL RAFFLE
6p-Tp SCRIP School Main FINAL TURN-IN DAY
Entrance




25 26 ) 28 29 ool
7 30a-8 15a SCRIP (O'Mara
Hall)
SEPT! 12 15p Liturgy (Church) K-8
ocT and Induction of NJHS
207 Students
YANKEE CANDLE
6p-Tp SCRIP School Main FUNDRAISER BEGINS
Errance TODAY
02 03 04 05 D 07/08
4% ANNUAL CJB GOLF
OUTING - RUFFLED
oct FEATHERS GOLF COURSE KO SCHOOL FOR
2017 o STUDENTS TODAY
12 15p S1. Francis Liturgy SCHOOL IS [N SESSION
{SES Church} K-8 TODAY
6p-7p SCRIP School Main
Entrance CARDINAL RAFFLE -
DRAWING TODAY!
1] 10 1 e 13 141%
COLUMBUS DAY No Linergy SCHOOL PHOTOS 7 302-8 158 SCRIP (D'Mara
Hall)
OCT NO CLASS TODAY 7 30p SCHOOL. ADVISORY Grades 3PK - 7
m7 N COUNCIL MEETING YANKEE CANDLE
Tp Athletic Board Mecling - | ROOMS | & 2 AT SIB FUNDRAISER ENDS
Parish Conference Room TODAY
6p-Tp SCRIP Schoo! Main
Enirance
16 17 18 19 20 322
12 15p Liturgy (Church) K-8 7 10a-B 153 SCRIF {O'Mara
(Virtue Farent Blessing) Hall)
ocT
2017 . 8% Grade - High Schonl
6p-7p SCRIP School Main Prescriations - the Great
Entrance Room and Science Lab
23 pZ] 25 26 27 2829
ocT 7 30a.8 |5a SCRIP (O Mara
2017 iall)
£2-15p Livurgy Grades K-3
(SES Church) 4p-6p FS5A TRUNK OR
6p-Tp SCRIF Schoo! Main TREAT
Entrance
30 3 [H] 02 0 0305
NO [ 135 BUS TODAY 7 30a-B.15a SCRIP (O Mara
Hall)
OCT! 12 15p Grades K-8 All Sainis®
NOV Day Liturgy {Church)
207 8 30a-11 308 Grades 6,7, 8 -
Marcus Theater Halloween Ba-11a 2* Grade Prayer
Field Teip . Service - Reconciltation - in
12 30p Halloween Parade r-7p SCRIF School Main Homerooms
/Panics Emrange
06 o7 08 0 10 1112
NOV 12:15p All Souls Liturgy of 7 30a-8 15a SCRIP (O Mara
2017 Remembrance K-8 for those Hall}
in our Book of Prayer (Church)
. NJHS Veleran's Day
1P RECEPTION 6p-7p SCRIP School Main Presentation {P1,C)
Entrance
13 14 15 16 7 1R
NOV 12 15p Grades K-8 7 302-8 135 SCRIP (O'Mara
2017 Thanksgiving Liturgy {SES Hall)
7p Athletic Board Meeting - Church) K - 8)

Parish Conference Room

7 30p SCHOOL ADVISORY
COUNCIL MEETING 5SDM

6p-7p SCRIP School Main
Entrmnce




20

21

22

F2]

NO CLASSES TODAY NO CLASSES TODAY NO SCHOOL FOR NGO SCRIP TODAY
NO EXTENDED DAY NC EXTENDED DAY STUDENTS TODAY
NOV 1la8g Lla 8p Parepu/Teacher/Student THANKSGIVING DAY NO SCHOOL TODAY
2017 Parent/Teacher/Student Conferences DAY OF REFEECTION FOR
Conferences STAFF
{NO SCRIP TODAY)
27 28 29 3 ol 02403
12.15p {Church) Liturgy 7 302-8.15a SCRIP (O'Mara 123
{Gradea K-8) Hall)
NOV/ Catholic High School
DEC TESTING
207 6ps7p SCRIP School Main
Entramke
[} [15] 06 o7 08 910
92-5 453 (Grades 2-6) BAND 7 30a-8 158 SCRIP (O'Mara
CONCERT {PLC) Hali)
DEC 12 15p (Church) 12 15p (Chuwrch)
2017 Reconciltation Service - Reconciltation Service - Tp BAND CONCERT for 12 15p {Church)
Grades TBA Grades TBA Families {PLC) IMMACULATE
CONCEPTION MASS Grades
6p-7p SCRIP School Main K-B
Entrance
1 12 (K] 14 15 16/17
12 15p Livargy —Our Lady of 7 30a-8 15a SCRIF (O Mara
Guadalupe (Church) K3 Hall)
DEC
2017 %a-11a KINDERGARTEN
7p Athletic Board Meeting - 6p-Tp SCRIP Schoot Main Chrisimas Show AND
Parish Conference Room PM CHOIR CHRISTMAS Entrance
CONCERT 12n.1 30p 1" GRADE
Christmas Show
1] 19 0 21 2 23124
T 45a (CHURCH) PRE-K Last Full Day of School before
Chrisimas Show - WITH PK Christimas Vacation
REC dismissal at 10408 NO PM EXTENDED DAY CHRISTMAS BREAK CHRISTMAS DREAK 1229
2017 TODAY
12 15p Liturgy - NO SCRIP SALES THIS CHRISTMAS EVE
Advent/Christmas (Church) K- | EVENING
8
25 26 ) 28 29 30431
DEC CHRISTMAS DAY CHRISTMAS BREAK CHRISTMAS BREAK CHRISTMAS BREAK CHRISTMAS BREAK
2017 1291
NEW YEAR'S EVE
ol 123 03 04 3] 06/07
JAN NOD 135 BUS TODAY 7 302-8 15a SCRIP (O Mara
Hall)
2018 NEW YEAR'S DAY CHRISTMAS BREAK CHRISTMAS BREAK SCHOO!, RESUMES TODAY
NO D 135 BUS TODAY
08 0w 10 [F} 2 1314
NO D 135 BUS TODAY 12 15p Grades K-8 St Stephen 7 30a-8 152 SCRIP (0'Mara 113
Celebration Lirgy (Church) Hally 10a-1p CIB PACK 400 -
JAN PET DAY {SFA) Upion
2018 X . 7 30p SCHOOL ADVISORY Hall
7p Athlctic Board Meeting COUNCIL MEETING (SES M4
Parish Conference Room GREAT ROOM) . 6 45p-9p CIB Pack 400 I 30p-5p CIB PACK 400
6p-Tp SCRIP School Main Meeting (SFA) Upton Elall PINEWOOD DERBY
Entrance (SFA) Upton Flall
[ 16 17 18 19 2021
JAN MARTIN LUTHER KING 7 30a-8 15a SCRIP (O Mara
2018 JR DAY 1all)
6p-7 SCRIP School Main
NO SCHOOL Entrance
No Liturgy




26

7 30a-8 15a SCRIP (O Mara

27728

e

Hall) CATHOLIC SCHOOLS
JAN 12 15p Grades K-8 S1 WEEK BEGINS
2018 Elizabeth Seion Celebration MASSES AT ALL FOUR
Liturgy (Church) PARISHES
‘}%& ALL SCHOOL OPEN
Sp ol
E;EH.EERI!‘ School Main HOUSE FOR NEW
FAMILIES AT CID
BOOK FAIR
29 30 31 (1] i1 03/04
CATHOLIC SCHOOLS CATHOLIC SCHOOLS CATHOLIC SCHOOLS CATHOLIC SCHOOLS 7 30a.8 15a SCRIP (O'Mara
er WEEK WEEK WEEK WEEK Hall)
FEB 4 30a-10a {Full Day Classes) VOLUNTEER STAFF APPRECIATION STUDENT APPRECIATION CATHOLIC SCHOOLS
Parent Opess House (Schoal) APPRECIATION EVENT (In DAY DAY WEEK
20 GREAT ROOM)
9:45a Prayer in Classrooms BOOK FAIR (closes early
via Broadcast BOOK FAIR today)
BOOK FAIR BOOK FAIR
BOOK FAIR {PK 3 and 4 Hall-Day farent 12 15p Catholic Schools Week
Ojten House from 10 10a- 6p-7p SCRIP School Main School Mass (Church) { K-8)
10:408 and | 15p-1 45p) Entrance
05 04 07 i3 09 1611
7 10a-8 15a SCRIP (O’Mara
Hall)
FEB 12 135p Liturgy (Church) K-8
2018
6p-7p SCRIP School Main
Entrance SL Valemine's Day Dance for
It High (PLC)
12 13 14 15 16 1718
7 30p SCHOOL, ADVISORY ASH WEDNESDAY SERVICE 7 30a-8 15a SCRIP (O Mana 27
COUNCIL MEETING (SES Hall}
FEB GREAT ROOM) £2 15p Grades K4 10a-12n - SETUP CIB
2018 PACK 400 - Blue & Gold
Tp Athlstic Board Meeting - Ip - Grades 5-8 Principal’s Meeting Set-Up {SFA Upton Hall)
Parish Conference Room
NO SCRIP TODAY 218
2p-6p CJB PACK 400
Blue & Gold {SFA Chureh
and Upton Hall)
19 0 21 prd 23 24725
PRESIDENT'S DAY No Biwsrgy 7:302-8'15a SCRIP (O Mara 4
Hally
FEB MAIN EVENT
2018 FUNDRAISER GALA
NO SCHOOL 6p-7p SCRIP School Main
Entrance
26 27 28 ot 02 03104
12 15p (Church) 12:15p (Chutch) 7 302-8 152 SCRIP (O'Mara
Reconciliation Service Reconciliation Service - Hally
FEB/ Grades 24 Grades 5-8 it
MAR
2018 6p-Tp SCRIP School Main 7 30a+3 30p Bznd Solo
Entrance 12:30 -1 30p - | Grade Dr Contest (L15, L16, LI7,
Seuss Read-a-thon L I8 and Commons)
0% 06 o7 0R o9 10711
CASIMIR PULASKI DAY 7 30a-B 15a SCRIP {O’Mara
Hall)
MAR NO SCHOOL FOR No Lingy 8% Grade GRADUATE
2018 S5TUDENTS TODAY PHOTOS
DEVELOPMENT DAY
TODAY (stafl) 6p-7p SCRIP School Main

Ertrance




12 13 ] 15 16 1718
12 15p SCOUT Lirgy 7 304-8 15a SCRIP (O"Mara
{Church) K-B Hall)
MAR
2018
p Athtetic Board Mecting &p-7p SCRIP School Main
Parish Conference Room Entrance Tp-9p CIB Pack 400 Meeting
{O"Mara Hall)
19 0 el | 22 23 25
12 15p Lent Liturgy {Church) 7 302-8 15a SCRIP (O'Mars
k-8 Hall}
MAR ns
2018 7 3op SCHOOL ADVISORY
COUNCIL MEETING (SES PALM SUNDAY
GREAT RGOM) .
6p-Tp SCRIP School Main
Entrance
26 ) 8 29 30 31
NO D 135 BUS TODAY NO D 135 BUS TODAY NO D 135 BUS TODAY NO D 135 BUS TODAY
MAR YEARBOOK PHOTOS (Gym) GCOD FRIDAY $#1
APR HOLY THURSDAY NO SCHOOL TODAY EASTER SUNDAY
2m8 12 15p {Church) Holy Weck SCHOOL IS IN SESSION
Service - K-8 TODAY
NO SCRIP (HOLY WEEK)
[5] 03 o4 s 06 07/08
EASTER VACATION EASTER YACATION EASTER VACATION EASTER VACATION EASTER VACATION
APR Washington Trip lor 8%
208 Graders - April 2-5
[ 10 T 12 13 413
SCHOOL RESUMES 12 15p Grades K-B S0 Julic 7 30a-8 15a SCRIP {O'Mara
Liturgy (Church) Hall)
APR
2018
7p Athletic Board Meeting
Patish Conference Room 7 Jop SCHOOL ADVISORY . 8a-11a 2nd Grada
COUNCIL MEETING (SFA | 4Gp-7p SCRIP School Main Communion Prayar Retreat
Great Room) Entrance PLO)
16 17 18 19 20 20122
ASPIRE TESTING ASPIRE TESTING ASPIRE TESTING ASPIRE TESTING 7 30a-8 152 SCRIP (0'Mara
Hally
APR
2018
6p+Tp SCRIP Schoo! Main
Entrance
2 4 25 26 7 2829
7 302-8 15a SCRIP (O"Mara
Hall)
APR 12 15p Livurgy (Church) K-8
2018
6p-7p SCRIP School Main
Emrance
30 al 02 03 L] 05/06
7 10a-8 152 SCRIP (O Mara
Hally
APR/ 12 15p Grades K-8 Marian CHOIR SPRING CONCERT
MAY May Devatian snd 8% Grade
2018 Ribbon Ceremony {Church}

6p-Tp SCRIP School Main
Entrance




07 08 09 10 1 12413
12 15p Liturgy (Church) K-8 7 30a-& 152 SCRIF (O'Mara
Hall)
MAY 7 30p SCHOOL ADVISORY
COUNCIL MEETING (5FA 9a.9-45n {Grades 3-6) BAND
2018 Great Room) O'Mara Hall 7 458:8 452 CONCERT (PLC)
6p-Tp SCRIP School Main Pre-K Mother's Day 7p BAND CONCERT for
Entrance Celebration Families (PL.C)
14 15 16 17 8 197240
112 2™ Graders arrive 7 30a-8-15a SCRIP ((¥Mara
Hall)
MAY 11 30-12 Photos (PLC)
2018
12 152 Grades K-8 &p-Tp SCRIP School Main
Communion Celebratian Entrance
Luurgy {Church)
21 n i} 2] 25 26127
12 15p Luturgy {Church) K-8 TEACHER Development /
Inservice Day and/or Religion
MAY 6p-7p SCRIP School Main Retreat Day
2018 Entrance
NO SCHOOL FOR
STUDENTS
23 w3 30 3 ol 02/03
LAST DAY OF SCHOOL, 7 302-8 152 SCRIP (0" Mara
FOR PRE-K STUDENTS Eally
MAY MEMORIAL DAY No Liturgy
JUNE
2018 NO SCHOOL Ep-7p SCRIP School Main
Entrance LAST DAY OF SCHOOL “ACTIVITY DAY FOR 8™
FOR 8™ GRADERS GRADERS"
Disriss at 12 30p
o4 as 06 07 0R 010
NC D 135 BUS TODAY NO D 135 BUS TODAY NO D 135 BUS TODAY NOD 135 BUS TODAY 7 30a-8 15a SCRIP (O°Mara
Hall}
JUN LAST DAY OF SCHOOL 11 152 Kindergarten students
2018 FOR K STUDENTS artive at CI NO D 135 BUS TODAY
120-130p 3" Grade Possible “Field Day™ today
Graduation Practice a1 5B 11 30a Kinderganien Prayer LAST FULL DAY OF
Service or Mass (SES SCHOOL GRADES 1-7(2p
|1 452 Graduates amive 1o fine | Church) dismissal)
5p-9p 3 Grade Award upinPLC
Ceremony and Dintier Dance . 8a Grade 4-7 Recoynition
Oeland Chateaa 12 15p Grades 1-8 Graduation Assernbly {PLC)
Mass (SES Church}
9-30-10:30 Primary
Recognition — Grades 1+]
(PLC)
6p Graduates arnve in Narthex | 6p-7p SCRIP School Main
Al SJB Ertrance 12 15p Grades 1-7 All School
Mass (Church)
6 30p Gradustion Ceremany at s U
sIp Grades |-7 REPORT CARDS
HOME TODAY]|
NO PM EXTENDED DAY
TODAY
1] 12 13 14 15 16/17
EMERGENCY OR SNOW EMERGENCY OR SNOW EMERGENCY OR SNOW EMERGENCY OR SNOW EMERGENCY OR SNOW
DAY OR TEACHER DAY OR TEACHER DAY OR TEACHER DAY OR TEACHER DAY OR TEACHER
JUN PROFESSIONAL PROFESSIONAL PROFESSIONAL PROFESSIONAL PROFESSIONAL
2018 DEVELOPMENT DEVELOPMENT DEVELOPMENT DEVELOPMENT DEVELOPMENT
8a-11 30a CJB Qifice Open 8a-11 302 CIB Ofice Open 3a-11 30a CJB Office Open 32-11 30a CJB Office Open
11 30a-12 J0p CIB Office 11 30812 30p CJB Office 11 30a-12 30p CiB Office 11 30a-12 30p CJB OfMice
Closed Closed Closed Closed
12 30p-2p CIB Office Open | 12 30p-2p CJB OfFice Open 12 30p-2p CJB Office Open V2 30p-2p CJB Office Open ?ggg?{'— OFFICE CLOSED
Summertime SCRIP

9a-10a (CIB Main Entrance)

7p Athletic Board Meeting
Parish Conference Room

7 30p SCHOOL ADVISORY
COUNCIL MEETING
(S5DM)

Summertime SCRIP
6p-7p SCRIP (CIB Main
Entrance)

617

THESE DATES ARE SUBJECT TO CHIANGE... CONSULT MONTIILY CALENDARS ISSUED VIA VFF...

CONSULT WEB CALENDAR FOR UPDATES




SCHOOL HOURS

The school day is as follows:

Extended Day Begins 6:30am
School Office Opens 7:00am
Doors Open For Students 7:15am
First Bell Rings 7:35am
Tardy Bell Rings 7:40am
Morning PreK Dismissal 10:40am
Afternoon PreK Begins 11:00am
Afternoon Dismissal 2:00pm
Schoaol Office Closes 3:00pm
Extended Day Closes 6:00pm

All extra-curricular school programs (with the exception of Athletic Programs being held in the gym) must
conclude and vacate by 3:15pm on Mondays and Tuesdays.



THE PHILOSOPHY OF EDUCATION

We believe that the focus of the Cardinal Joseph Bernardin Catholic School experience is to motivate
students to learn, which in turn, will enhance their self-esteem. Our goal is to prepare students to be life-long
learners as well as responsible members of their community, able to interact with people of all races and
nationalities as they go out into the world.

Parents play a critical role in the support and enhancement of the educational and faith development of their
child. Organized parental involvement is encouraged.

Cardinal Bernardin School supports the Mission of each of the four sponsoring parishes while building a
school community of believers. Modeling after the life of Cardinal Joseph Bernardin, all members of the school
community work together to build a faith community where peace is pervasive and respect for all of God's
people is expected.

The Cardinal Bernardin School incorporates multidisciplinary approaches to meet the learning needs of each
student. By fostering a non-competitive environment, the children grow in understanding their individual
learning abilities, while being challenged to meet the highest academic standards.

The curriculum meets the needs of the whole child. All areas of the curriculum teach children how to think
critically and express themselves clearly. The use of and training in technology supports ongoing trends in
education. The curriculum builds upon community resources to teach life skills.

The role of the teacher is to share and support the school’s philosophy, mission, and goals. The teacher
facilitates learning by utilizing multiple resources with a team approach to teaching. The teacher is a part of the
school’s religious dimension by Christian attitude and example.

Cardinal Bernardin students strive to develop their own personal identities while maximizing their God-given
talents. They are expected to be respectful, accepting, and cooperative with each other and with their
teachers. Our hope is that the Cardinal Bernardin student approaches learning with openness and eagerness,
while remaining joyful in their endeavors, appreciative of their opportunities, and willing to share with others as
they grow in faith and wisdom.

VISION STATEMENT

Cardinal Joseph Bernardin Catholic School is a state-of-the-art school designed to meet the needs of
Pre-school to 8" Grade students from four sponsoring parishes whose parents desire a quality Catholic
education. Our excellent curriculum and extra-curricular programs have flourished because of the
dedicated and hard-working staff and administration. Therefore, in light of the mission of Catholic
education:

We will educate and form our students to become faith-filled Catholic men and women who will
give service to their community and church.

We will continue to investigate and develop positive marketing strategies and fiscally-sound
funding to maintain a viable model for the regional school concept.

We will continue to expand our programs to meet the diverse educational and social needs of our
families.

We will provide our students with the resources and 21 century curriculum in an interdisciplinary
approach to be prepared to thrive in this technological world.

We at Cardinal Joseph Bernardin School continually strive for excellence in our administration and
faculty, in our parishes, and in the hearts of our children.



CURRICULUM

Process of Curriculum Development

The first foundation document of the school is the Mission Statement. The school's Mission Statement is a
statement of purpose. It states why the school was founded. It states who we are as a school. It is published
on the school's marketing materials and is prominently posted in the school building as well. It is a visible,
public document. Cardinal Joseph Bernardin School Mission Statement, along with the school's Constitution
and the Pastor's agreements, were written by the Steering Committee and approved by Cardinal George in
June, 1999. The Mission Statement is printed on the first page of this Handbook.

From the Mission Statement flows the Philosophy of Education, the second foundation document of a school.
The Philosophy states what we believe about Catholic Education as a school. It contains the following
elements:

= Purpose of Education/Role of the School

s Role of the Parent

* Religious Dimensions of the School

s  How Children Learn

*  Role of the Curriculum

* Role of the Teacher

* Role of the Student

The Faculty Curriculum Committee developed the Philosophy of Cardinal Joseph Bemnardin Catholic School
over a period of meetings during January through March, 2000. Comments, input, and approval were sought
and received from the Pastors and from the Schoot Council. The Philosophy was adapted in March, 2000, by
the Curriculum Committee and was approved by the Principal.



CURRICULUM GOALS

The entire Curriculum Guide may be viewed at www.cjbschool.org ... select Academics and then Curriculum.
The Science and Math curriculum have been revised according to the Next Generation Science Standards
and OCS Gains Benchmarks. This information can be found in the CJB Curriculum Guide which is located on
the CJB website. The Social Studies curriculum has also been revised according to the suggested
Archdiocesan Gaines Benchmarks. This is also located in the CJB Curriculum Guide on the CJB website.

As a result of their education at Cardinal Joseph Bernardin School students will be able to:

1. Understand the importance of working cooperatively in a group situation by sharing the skills,
knowledge and ideas that individuals bring to the group.

2. Realize a solid platform of knowledge preparing them to contribute to and interact with their family,
Church, community, nation, and the woerld around them.

3 Utilize technology resources (PC computers, Internet, calculators, tablets, educational videos) to

obtain information and results, develop strategies for problem solving, and communicate and share
ideas to enrich and enhance the classroom curriculum.

OVERVIEW OF CURRICULUM GQALS

English Language Arts
Pre-K
* Demonstrate increasing competence in listening and speaking skills as appropriate for grade-level.
= Demonstrate increasing awareness of and competence in emergent writing skills and abilities as
appropriate for grade-level,

Kindergarten through Grade 8
*  Wite routinely over extended time frames, and shorter time frames for a range of tasks, purposes, and
audiences as appropriate for grade-level.
* Actively engage in individual and group speaking and listening skills using oral language skills with
appropriate complexity for grade-level.
* Actively engage in individual and group language activities using conventions of standard English
grammar and language skills with appropriate complexity for grade-level.

Reading
Pre-K

= Listen and engage in group reading activities using stories and non-fiction text to develop
comprehension skills,

* Demonstrate increasing competence in concepts/foundational skills.

* Demonstrate increasing awareness of and competence in emergent reading skills and abilities.

Kindergarten
* Actively engage in group reading activities with purpose and understanding using literature and
informational text.
Demoanstrate understanding and application of emergent foundational skills and abilities.
* Read emergent-reader texts with purpose and understanding.

Grade 1 through Grade 8
* Read and comprehend literature and informational text within the text complexity band appropriate for
grade-level.
Know and apply grade-level phonics and word analysis skills in decoding words.
* Analyze literature and informational text with appropriate complexity for grade-level.
* Read with sufficient accuracy and fluency to support comprehension and application of reading
strategies.



Science

Pre-K

Develop beginning skills of scientific inquiry with appropriate complexity for grade-level.
Explore concepts and information about the life, physical, and earth sciences with appropriate
complexity for grade-level.

Kindergarten through Grade 8

Plan and conduct investigations as a means to explore concepts and information about the physical,
life, earth and space sciences with appropriate complexity for grade-level.

Make observations, analyze and interpret data, use evidence, and develop scientific explanations with
appropriate complexity for grade-level.

Explore concepts and applications of engineering, technology, and application sciences as it relates to
engineering design with appropriate complexity for grade-level.

RELIGION GOALS

1.
2.
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Understand the beliefs, prayers and traditions of their Catholic faith.

Demonstrate the social justice teachings of the Church through respect for all peoples and service to
others.

Determine appropriate moral choices based on Gospel values.

Participate in the liturgical and community life of their parish,

Know the Biblical traditions of our Judeo-Christian faith,

MATHEMATICS GOALS

1.

Approach problems in an organized manner, analyze data and information, reason through
alternatives and visualize solutions.

Approach mathematical problem solving as part of a team.

Confidently compute, estimate, measure, describe patterns, use symbols and relate geometry to real
life.

Read, write, and talk about situations involving numbers, variable symbols, equations, figures, graphs
and charts enabling students to be mathematically literate.

HEALTH GOALS

Spiritual

, mentat and physical health is incorporated across the cutriculum. In addition, a Health course is

taught in seventh grade and eighth grade.
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Identify and demonstrate health promotion and disease prevention concepts.

Access and utilize valid health information and health promoting products and services.
Practice behaviors that promote health and reduce health risks.

Analyze the influence of culture, media, technology and other factors on health.

Utilize social and communication skills to enhance health,

Use goal-setting and decision-making skills to enhance health.

Advocate for personal, family and community health.

SQOCIAL STUDIES GOALS

1.
2.
3

Understand how the political system works here in the United States and other world nations.
Understand general economic systems here in the United States and other world nations.

Understand major events, frends, and influential individuals that have shaped the history of llinois,
the United States, and other world nations.

Understand world geography and the effects of geography on society here in the United States and
other world nations.



Understand the various social systems here in the United States and other world nations.

TECHNOLOGY GOALS

Early Elementary
By the end of third grade, the student will;

Identify and use the letters, shift, enter, backspace, delete, spacebar, caps lock, and tab keys
identify the parts of the computer hardware

Point, click, and drag using a mouse

Identify the desktop and icons on the desktop

Create a picture using clipart and graphic tools

Implement a word processing program to create signs, poems, and posters

Utilize the alignment, font editing/style tools (font, size, style, and color), and spell check when creating
word processing documents,

Import graphic pictures and clipart into word processing documents

Design a several slide multimedia presentation composed of a title slide, text and graphic slides, and
chart slides

implement proper Internet safety rules

Demonstrate good Digital Citizenship

Intermediate
By the end of fifth grade, the student will;

Implement a spreadsheet program to display data, perform basic computations, and create charts
Incorporate word art and textboxes into word processing documents
Create a header and footer in a word and spreadsheet document

Collect information from the Internet applying the information to word processing and spreadsheet
documents, and multimedia presentations
Create spreadsheet documents illustrating properly formatted data and charts
Create multimedia presentations using bullet points and including notes to enhance their presentation
Incorporate links, transitions and animation into multimedia presentations

Import/record voice/music into a multimedia presentation

Properly document Internet sources

Implement proper Internet safety rules

Demonstrate good Digital Citizenship

Junior High
By the end of Junior High, the student will:

Write research paper by navigating the Internet for information, creating title page, outline page,
bibliography page, and importing pictures to illustrate topic

Create spreadsheets utilizing more advanced tools (Fill Tool, Sort Tool, Formulas)

Print spreadsheets with and without gridiines and headings, showing formulas or showing results of
computations

Create digital movie using Movie Maker

Photograph images using a digital camera

Incorporate digital photographs into multimedia presentations, word processing documents, and Movie
Maker digital movies

Navigate the Internet to enhance the classroom curriculum and complete word processing,
spreadsheet, and multimedia presentations

Program LEGO Robots to move

Implement proper Internet safety rules including safety rules when utilizing social media websites
Demonstrate good Digital Citizenship
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MUSIC GOALS

1. Understand and identify the basic elements and principles of music.

2. Demonstrate musical concepts of rhythm, tempo, melody, harmony, form timbre, and dynamics
through various cycles of experiences involving singing, playing instruments, listening and movement.

3. Read and interpret traditional musical notation representing pitch, rhythm, meter and dynamics.

4, Analyze and describe a variety of musical styles and forms in aural examples representing all time
periods and cultures.

5. Utilize available technology to enhance and expand musical growth and development.

ART GOALS

1. Understand and identify the elements and principles of art and acquire a working vocabulary of
descriptive words.

2. Analyze how art functions in history, society and every day life.

3. Utilize technology to enhance and expand the art experience.

4. Develop manipulative and organizational skill in various art media.

5. Demonstrate the ability to follow directions and perform a sequence of steps in a particular process.

PHYSICAL EDUCATION GOALS

o

Develop and maintain efficient and effective motor skills in a wide range of activities.

Develop personal qualities and patterns of behavior which make possible more effective social
relationships, self-control, fair play, respect for others, responsibility, loyalty, cooperation, and
courtesy.

Develop confidence and a positive self-image through participation in physical activity.

Develop an understanding of the physical education department rules and regulations.

Develop an appreciation for the enjoyment and the necessity of physical activity throughout life.

WORLD LANGUAGE GOALS

1.

Eal SR

Gain a basic knowledge of the Spanish language and establish a working comfort level in the usage
of the language.

Give students an introduction to Spanish-speaking countries, cultures and languages.

Gain an awareness of the Spanish-speaking cultures around us.

Develop students’ attitudes of curiosity about other cultures and languages.

LIBRARY GOALS

Bl

To be able to locate fiction and non-fiction books independently.

To develop an appreciation of various authors and genres.

To be able to access and evaluate information efficiently and effectively.

To understand the value of books and other media as sources of information and recreation.

The Curriculum Committee reviews, evaluates, and revises subject area and grade level goals on a cyclical
basis. The committee is in consistent alignment with the recommended Archdiocesan Curmiculum content
areas, which are also aligned with the lllinois State standards and the Commen Core State Standards.



SPIRITUAL FORMATION

In addition to the faith development provided in our religion curriculum, Cardinal Joseph Bernardin School
provides daily opportunities to enhance the spiritual growth of the child. The school provides opportunities for
prayer, celebration of Liturgy, reception of the Sacrament of Reconciliation, seasonal services and many other
spiritual opportunities. You are encouraged to participate in special school liturgies, to unite with your child at
these celebrations, and to be an active part of building a Faith Community.

The school builds upon the faith foundation received at home. It is essential that the family celebrate the
Liturgy as a family at Sunday Mass in the parish.

The school prepares children for the Sacrament of Reconciliation and the reception of Eucharist as part of the
second grade religion program. Children review sacramental teaching of Reconciliation in fourth grade at a
deeper level than was done in second grade. One's parish may celebrate a special Reconciliation service.
Families are to follow the directives of their parish in this regard. The children are prepared in grades seven
and eight so that they might receive Confirmation in the eighth grade.

The parish staffs direct the sacramental programs and celebrations for Eucharist, Reconciliation and
Confirmation. Programs are planned which call for parental participation and involvement. Itis imperative that
parents attend these Sacramental Preparation Sessions in their respective parishes. Parents are informed of
these sessions and their dates and times through a mailing from the Religious Education Office of one's parish.
Parents should contact their Parish Religious Education Office with specific questions regarding sacramental
sessions, celebrations, etc.

CHARACTER FORMATION

Good character doesn't just happen. In order to develop good character, it is necessary for the Cardinal
Joseph Bernardin student faculty, staff and parents to work in partnership. We are all responsible to davelop
each child’s character by teaching right from wrong in the Christian framework and to act as positive Christian
role models. We must work together so that the Christian moral messages we send to our children are clear
and consistent.

Beginning the 2015-16 school year, CJB introduced a “Successful Leamer Traits” template for the November
Parent/Teacher/Student Conferences. This template is prepared by teachers for their students. (This template
is an optional tool teachers may utilize for students and their families.)

In addition to the “Successful Learner Traits” template, the Cardinal Berardin School has three character-
building programs. Going the Extra Mite (GEMs) is for students in Grades 5 and 6. The Cardinals with
Character program is for students in Grades 7 and 8. In the 2017-18 school year, we will begin a new
character development program called Character Counts. This program includes Grades K-4.

The school is very grateful for our Parent Volunteers who directly assist us with the VIRTUE Program that
teaches Christian values and good moral standards.

The Pastors and Associate Pastors also participate in the Chaplain Program with monthly visits with all grade
levels.



COMMLUNICATION

Communication Guidelines

At Cardinal Joseph Bemardin Catholic School, we believe communication between home and school is
essential for developing and maintaining working relationships with our parents. We recognize that it is
important for parents to know what is happening in their child's classroom. Like all forms of communication,
school to home communication (and vice versa) is most effective when a two-way, consistent and valid
exchange of information occurs. A mutual partnership between home and school is essential to foster each
child's positive leamning experience. The responsibility of this communication lies with both the school staff
and parents. Parents are encouraged to establish contact with the staff throughout the school year with
questions, information, concerns.

There are multiple ways for staff and parents to communicate and to collaborate with each other in the
education of our students. We have outlined the various communication tools that are in place at our school:

Emergency Messages to Students during School Hours

For emergency situations, transportation messages or extended day-related issues, parents are to leave a
verbal message with the Receptionist, who will contact the teacher / student to relay the message immediately.
During school hours, the receptionist will take a message for emergency situations only.

Communication with Faculty, Staff or Administration

We welcome communication by phone, letter or e-mail. Every effort is made to respond by the next school
day. However, response time may vary with the complexity of the issue and the schedule of the person
contacted. A parent will receive a response within two school days.

* Anissue involving grades or classroom situations should be directed to the teacher as the first contact.
If additional discussion or resolution is needed, the parent and/or teacher should contact an
administrator.

» No teacher will be connected to a phone call during teaching hours. A voicemail may be left for the
teacher. Email addresses and phone extensions are in the Student Directory and on the web page.

Parent / Teacher Meetings and Communications

¥ New Parents: Orientation is held at the beginning of each new school year for all new parents to learn
more about the school, its curriculum and polices.

v Pre-K/Kindergarten: An informational meeting is held for all parents which outlines day-to-day
activities and plans for the coming year. This meeting is held prior to the first day of schoal.

v Parent Meeting: Informational meetings for various grade levels are hosted within the first few weeks
of school, at which time teachers present curricular expectations and class requirements.

v Family School Association Information Meetings: The FSA hosts informational meetings for
parents, such as the New Family Orientation, High Schaol Night, “Mission, Marketing & Money — What
Sustains CJB,” and other topics of interest to parents. Additionally, the FSA sponsors special events
and activities to promote school and community spirit.

v Conferences for Parents, Progress Reports, and Report Cards

Annual parent-teacher-student conferences are held during November after the first quarter. CJB uses
an on-line electronic scheduling system called “Pick-A-Time,” which enables parents to schedule
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conferences with any teacher they choose over the special two-day Conference schedule. Any
questions or concerns about this system should be directed to the Assistant Principal, John Kasel, at
jkasel@cjbschool.or

Progress reports may be sent by teachers to parents at any time of the quarter, but typically are sent at
mid-quarter by teachers, through the Assistant Principal. For the most current grades, all parents
(Grades 1-8) may check PowerSchool as often as they choose for the most current grades posted by
their teachers.

In the Spring, an optional parent-teacher-student conference may be offered. Additional parent-
teacher conferences may be scheduled as needed during the year at the request of a teacher, a
parent.

v Emalis, Phone Calls, Written Notes: Teachers will also contact families through email, phone calls,
or written notes when there is a concern or need to provide feedback on the student's progress or
behavior. Notes may include positive reinforcements, grading rubrics, homework notes ("pink slips™},
behavior notes (*blue slips”), or out-of-uniform slips (“green slips”).

General School Communication

¥ Virtual Friday Folders will be available by email each Friday or on the last day school is in session for
shorter weeks. Included will be announcements and information regarding school-wide evenis.
Individual classroom information may also be available on the schoo! website. The Virtual Friday
Folder will be sent to all email addresses which have been provided to the school and will be posted
on our website weekly.

Virtual Friday Folder Submission Guidelines

When sending documents to be added to the Virtual Friday Folder, please follow the guidelines listed
below. Documents that do not follow these guidelines will not be added to the VFF. All documents are
subject to administrative approval prior to adding them to the VFF.

¢ All documents must be emailed to the VFF editors Mrs. Cindy Devlin and/or Ms. Winnie Lau
cdeviin@cjbschool.org and wlau@cijbschool.org each week by Thursday at noon. During
weeks when school is not in session on Friday, documents must be received by the VFF
editors no later than noon on Wednesday.
All documents should be sent in MS Word.
Any document sent in a PDF format may need to be re-submitted in MS Word.
All documents must have at least an 1-inch margin (top, bottom, left and right).
When sending a document, please place in the body of the email what week(s) you wish the
document to be run. Re-sending the document weekly is required.
» Allfonts used within the document should be easy to read.

If there are any content or formatting problems with your document submission, you will be contacted
ASAP with regard to any changes that may be necessary prior to publication. Please note that
corrections would need to be made and resubmitted each week by Thursday at noon (or Wednesday
at noon for a shortened week).

v Website: www.cjbschool.org is our new school website address. CJB's website is an online portal
that allows parents, students, and teachers access to school information. This website provides the
history of CJB, our Mission Statement, Curriculum Guide, Family Handbook, Calendar, Information on
Clubs and Athletics, Teacher Pages, Alumni Page, Book Store Items, Volunteer information and more.
The PowerSchool Parent Portal system is the tool by which parents may access student grades for
students in Grades 1-8. For their convenience, parents will find a link on the CJB website.

v Newsletters:
Grades PreK-2: Weekly Teacher / Classroom Newsletters posted on teacher pages
Grade 3: Bi-Weekly Teacher / Classroom Newsletters on teacher pages



Grades PreK-8: The Principal's monthly newsletter highlights upcoming events, as well as
information regarding the School Advisory Council, Family School
Association, clubs, sports, and accomplishments of individual students or
classes.

Bemardin Beacon: A newsletter prepared by the Principal is mailed to parishioners of the four
sponsoring parishes. This publication highlights news of interest to alumni,
parishioners, and friends of CJB.

Communication of Assignments and Tests

Assignments All assignments will be posted online

Grades PK-2; Weekly Teacher / Classroom Newsletters (on teacher pages online)

Grades 3-8: Assignment Notebooks and teacher page instructions (online)

Test Grades

Grades 1-3: The top summary sheet for the Reading Tests is sent home for parent
signature.

Grades K-8: All below average (D) and failing (F) quizzes and tests will be sent home for

parent signature. The purpose of sending these quizzes and tests home to
parents is to confirm and to clearly explain the D or F quiz or test grades
from the teacher, which the parents may see using the Parent Portal of
PowerSchool.

The CJB Back-to-School Open House/Packet Pick-Up is held the week prior to the start of school in
August. A packet which includes teacher room assignment(s) and the school Handbook will be
distributed; other pertinent information will be sent via Virtual Friday Folder. Teachers are available in
their classroom during this event. The Main Office will be open during Packet Pick-Up hours for the
purchase of supplies.

Parent Open House: A formal open house is held each January during Catholic Schools Week to
allow parents to visit and observe their child's classroom.

Room Parent communication is also a valuable part of the home-to-school communication plan.
Room parents will contact parents with requests to assist with classroom activities and field trips.

School Weather Closings: In cases of inclement weather requiring school closing, notification will be
sent through the School Messenger system. The message will also be posted on the schoal website.
Due to shared transportation with the local public schools, the Principal will be in contact with the
public school Superintendent before an announcement is made. in addition, when the Archdiocese of
Chicago announces that all parochial school are closed, Cardinal Joseph Bernardin School will close.



ACADEMIC POLICIES
JECHNOLOGY

Computer Acceptable Use Policy

The following information is intended to clarify expectations as they apply to computer and network usage in
schools.

Elementary and secondary schools may provide technology resources to its students and staff for educational
and administrative purposes. The goal in providing these resources is to promote educational excellence by
facilitating resource sharing, innovation and communication with the support and supervision of
parents/guardians, teachers, and support staff. The use of these technology resources is a privilege, not a
right.

Access to computers provides the potential availability of material that may not be considered of educational
value in the context of the school setting. Appropriate behavior, as it relates to the use of computers, is no
different from behavior expectations in all other aspects of the learning and instructional program. All users are
expected to use the computers and computer networks in a responsible and ethical manner.

Computer and Internet instruction will be included in the curriculum at the Cardinal Joseph Bernardin Cathalic
School. Students will be expected to use the computer equipment and the Internet appropriately. This
document contains details for acceptable use and consequences for inappropriate behavior.

Computers and other technologies have been installed in the classrooms, labs, and library at Cardinal
Bernardin School and are available for the students to use for educational purposes. To assure that these
technologies are in working order and available to everyone, students must handle all equipment in a
responsible manner.

The printing of assignments should not be done at school. Each student is responsible for printing his or
her assignment. If a student digitally sends the assignment to the teacher, it will be considered on-time and the
student will be given an extra day to turn in a hard copy if required.

The Internet will NOT be;

....provided for public access service or a public forum. Cardinal Bernardin School will place restrictions on the
material the students access or post through the system.

....available for commercial purposes. Students will not use the Internet to offer, provide, order, or purchase
products or services. ’

....used for political lobbying. Students will not be able to communicate with elected representatives and
express their opinion on political issues.

Examples of disciplinary consequences (detention, denial of access to technology, suspension from school,
financial liability for damaged property, and/or expulsion from school) will result if a student intentionally causes
damage to any school equipment including hardware and software. CJB will take disciplinary action for the
following:

Removing or exchanging any hardware or software component from any system.

Deleting, renaming, moving, copying, or changing any file or its properties, other than his/her
personally-owned files.

Tampering with installed software and files.

Attempting to gain access to unauthorized files.

Attempting to change passwords.

Damaging other student’s work.

Tampering with any hardware.

Installing personal software on school technology.

Violating copyright laws by unauthorized copying of software.
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10. Installing, copying, or knowingly infecting a computer system with a virus.
11. Using a social blog or journal web site at school.

The above examples are not all-inclusive regarding misuse of technology.

Each student will be expected to adhere to the following safety rules when surfing, researching, and/or
communicating on the Internet. The school administration reserves the right to administer disciplinary
consequences. Examples of consequences are (but are not limited to) detention, denial of technology,
suspension and/or expulsion from school.

1. I will follow the school policy of turning off my monitor and telling my teacher immediately if | come
across any information that makes me feel uncomfortable or | know is inappropriate.

2, | will only access approved/appropriate websites at school.

3. I will not give out personal information such as my address, telephone number, parent's work
address/telephone number, or the name and location of my school without my parent's permission.

4, | will never agree to get together with someone | “meet” online without parental permission and
guidance.

5. | will never send a person my picture or anything else without first checking with my parents.

6. I will not respond to any messages that are mean or that in anyway make me feel uncomfortable. It

is not my fault if | get a message like that. If | do, | will tell my teacher or parents immediately so that

they may contact the service provider.

| will be a good on-line citizen and not do anything that may hurt other people or is against the law.

| will not send chain letters.

The Intemet contains a vast wealth of information. | am expected to properly document data,

writings, and pictures that belong to others. Plagiarism will not be accepted or permitted,

10. I will not use obscene, profane, threatening, or rude language while using the computer at school.

11. 1 will not post false or harmful information about another person while using the computer at school.

12. If | use a blog or journal site on the Internet, podcasting, or email at home, | am responsible for all
information posted,

13.  If | post inappropriate, threatening, or profane images or information when blogging, joeumaling,
podcasting, or emailing, or post images or information that violates other school rules and policies,
disciplinary actions will result,

o~

Parents / Guardians are primarily responsible for the students appropriate and ethical use of
technology outside of school. However, the inappropriate use of technology outside of school may
subject the student to disciplinary action. Inappropriate use of technology may include, but is not
limited to harassment of others, use of the school name, remarks directed to or about teachers and
staff, offensive communications during videos/photographs and threats.

Unauthorized costs incurred for online purchases charged to the school are the responsibility of the
student and her/his family.

Consequences may include detention, denial of technology, suspension and/or expulsion from school. These
consequences may result if a student, while outside of school:

1. Posts obscene, profane, threatening, bullying, hateful, or rude language when using a blog,
podcast, email, instant message, text message, social networking sites, photo/video hosting
sites, and/or web design sites.

2. Shows the school building, logo, school name, individuals' names and/or pictures in an
obscene, profane, threatening, bullying, hateful context while using a hlog, podcast, email,
instant message, text message, social networking sites, photofvideo hosting sites, and/or web
design sites.

A student will be held accountable for any behavior that is non-compatible with the mission and philosophy of
the Cardinal Joseph Bemardin Catholic School. At all times, whether in school, on-line, in Extended Day, ona
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school bus, at a school bus stop, at an athletic event, field trip or school-sponsored event, good manners,
courtesy and respectful behavior is expected.

In accordance with the Archdiocese of Chicago Technology Acceptable Use Procedure, the following are
required to be printed in all Family Handbooks:

Use of the technology resources that are prohibited include, but are not limited to:

* Violating student rights to privacy/confidentiality, or unauthorized disclosure, use, and dissemination of
personal identification information
Attempting any unauthorized access, including hacking of any computer system
Downloading unacceptable materials
Re-posting personal communication without the author’s prior consent
Violating copyright law
Using school technology resources for financial gain, credit card fraud, electronic forgery, other illegal
activity and political purposes
» Downloading, installing or storing software on a school computer without the approval of appropriate
school personnel
Changing or attempting to alter any configuration, program or password on any computer or system
Using a school computer without knowledge/approval of school personnel responsible for the
computer
Using inappropriate language, pictures, and gestures in any form on the Internet
Using the Internet for entertainment or limited self-discovery function
Using the Internet for unauthorized purchases

CJB is not responsible for:
¢ unauthorized costs or charges that are incurred by students over the Internet
¢ any damages the student may incur, including loss of data
» the accuracy or quality of any information obtained through any school Internet connection

Acceptable Use Policy for School-Authorized Chromebook

Students using a CJB authorized Chromebook as a learning device must follow these CJB rules. If a rule is
violated, student consequences will result.

1. CJB authorized Chromebooks must be used solely for academic purposes. Gaming and other non-

school activities are to be done on other home devices.

Chromebooks must be brought to and from school daily using the school approved case.

Students must arrive at school each morning with a fully charged device.

Students are responsible for keeping a working set of headphones/earbuds in their Chromebook case
at all times.

When at school, the students can only use CJB WiFi.

Device cameras can only be used when a teacher assignment requires the use of the camera.
Students must be respectful of other students’ devices.

Printing of assignments cannot be dene in school.

Parents are responsible for internet activity when the device is used outside of school hours. It is
strongly suggested that parents check internet history and Google Drive activity on their child’'s
device at least twice a month.

. Chromebooks must be in working order at all times. If a student does not have a working Chromebook,
CJgB is not responsible for loaning a device. Students can complete work using paper and pencil if
they do not have a working device.

e Downloads are prohibited. If a student downloads inappropriate material, views or shares
inappropriate material with another student, or uses their device for any other non-school related
activities, the student will be in violation of school policy and face teacher and/or administrative
consequences.
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*  With technology changing quickly, the life of technological devices is becoming increasingly shorter.
Research shows that the life of an average student Chromebook is 3 to 4 years. Therefore it may be
required that students purchase more than one device while at CJB.

* Students are responsible for the care of their device. Cardinal Bernardin School is not responsible for
damages/loss of a student's device or accessories that oceur during the school day, at after-school
activities, or at home. Warranties are the responsibility of the parents.

The student will be responsible for all assignments that occur during the device suspension by completing the
assignments using a parent supervised device.

Homework

Homework assignments reinforce classroom learning. Students are expected to carefully complete homework
assignments. Homewaork is included in the child's grade. Homework policies will be determined by grade level.
School administration and parents will receive these policies in writing from each teacher during the first week
of school. Students who do not meet these expectations will be assigned consequences. Though parental
support for homework is expected, the student is ultimately responsible for homework assignments. Coming to
school with completed homework shows responsibility for one’s own education. Cheating may affect the
student's Honor Roll status and membership in the National Junior Honor Society. Homework policies are
approved by school administration,

Cheating
Cheating is contrary to expected behavior at Cardinal Joseph Bemardin School and violates our Christian

values. Any student who cheats or plagiarizes material may expect to find a grade of “F" or “0". The parent will
be contacted, and other consequences may be given.

Individual Academic Needs of Students

Inclusive Education Program

CJB School endeavors to educate all students within the school's educational program and available
resources. An Inclusive Education Director/Teacher is on the professional staff of Cardinal Joseph Bernardin
School.

The Inclusive Education Director/Teacher will:

1. Meet with the student and parents to assist the student in reaching his/her academic goals specific to
the curriculum of Cardinal Joseph Bernardin School.

2. Consult with classroom teachers to provide effective classroom strategies and/or modifications for the
student.

3. Act as coordinator and liaison to arrange for Services that may be provided by the local school district

for the students who are eligible and qualify for district support.

Oversee the school's Rtl program which includes teacher observations and assistance.

Prepare and oversee intervention and ICEP plans in coordination with each student and his/her

parents,

o A

United Stand
The Cardinal Joseph Bernardin School will utilize the services of United Stand, a nonprofit organization which

provides prevention, assessment, intervention and crisis response services to Archdiocesan Catholic schools
in Chicago. United Stand will have counselors available to students onsite for the 2017-18 school year, This
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program can provide individual and group counseling for social, emotional, and family concerns. In these
instances, parental permission and a signed consent form are required. (Students may be referred for
services by teachers or parents may request services.) CJB parents may request testing/assessment and/or
counseling services for their child. Teachers may also refer students in consultation with the student's
parents. There is no cost for these professional services.

Report Cards and Grades

Report Cards are typically issued quarterly. Progress Reports for struggling students may be issued mid-
quarter or at any time the teacher wishes to do so. Parent-Student-Teacher Conferences will be scheduled
annually in November. In the Spring an optional Parent-Student-Teacher Conference may be offered. Report
Cards, Progress Reports, and Conferences are essential means of communicating your student's academic
progress.

Teachers of students in Pre-Kindergarten will issue Report Cards at the end of Quarter 2 and Quarter 4.
Teachers will send Progress Reports home at the end of Quarter 1 and Quarter 3. Teachers will schedule
a Quarter 1 conference in November with the parents. Parents may always contact the teacher in order to
arrange to meet and discuss their student's progress.

Teachers of students in Kindergarten will issue a Report Card each quarter which includes an assessment
of the student's progress.

Teachers of students in Grades 1, 2, and 3 will issue a Report Card with grades for subject areas based
on the following scale:

S=85-100 Satisfactory

| =77 - 84 Improving

N=69- 76 Needs Improvement

U=0- 68 Unsatisfactory
Teachers in Grades 1, 2, and 3 will post at least ONE grade weekly in all of their report card subject areas
in PowerSchool.

Teachers of students in Grades 4 thru 8 will issue a Report Card with grades for the six core subjects
based on the following:

A= 93-100 4 Quality Points
B= 85- 92 3 Quality Points
C= 77- 84 2 Quality Points
D= 69- 76 1 Quality Point

F = Below&8 0 Quality Points

If a student is having difficulty in a subject area, the teacher will contact the parent by phone or e-mail. A
meeting may be held to discuss strategies for the student's improvement.

Teacher expectations for eaming grades are determined by grade level teachers. Parents receive these
policies in writing from each teacher. All grading policies are approved by the Principal.

Teachers of the six core courses in Grades 4 to 8 will post at least TWO grades weekly in PowerSchool.

For students in Grades 1-8, current grades are accessible on-line to teachers, parents and students through
PowerSchool.



Specials Classes

The Specials classes are project / unit-based classes that meet once or twice weekly, depending on the
special. The Specials classes include: Art, Computers, Health, Music, Physical Education, and Spanish. Ina
specials class, a project or unit can take several class periods to complete. Therefore, grades may not be
posted online until the project or unit is completed. The Specials Teachers will contact parents if a student is
not meeting expectations in a Specials subject.

Specials Teachers of students in Grades K thru 8 will issue a Report Card with grades for their subjects
based on the following:

S$=85-100 Satisfactory

| =77- 84 Improving

N=869- 78 Needs Improvement

U= 0- 68 Unsatisfactory

Specials Teachers in Grades 4 to 8 will post at least ONE grade weekly in PowerSchaol.
Specials Teachers will post a Report Card grade every quarter of the school year,

PLEASE NOTE:

(1) After a Quarter Report Card grade has been printed, no grade may be contested after thirty days.
{(2) Report Cards for any quarter may be withheld until all financial obligations (including payment for Extended
Day services) have been met.

Progress Reports

The teachers may issue progress reports for struggling students mid-quarter or at any time for any students
who are either in danger of failing a course or are showing difficulty in mastering subject content. Teachers
should not wait until mid-quarter, however, if they see a student is struggling with the material. Teachers
should contact the parents and keep them informed about the situation. Progress reports may indicate
behavioral problems and suggestions for improvement. A copy of the mid-quarter progress report may be
submitted to the Assistant Principal to be sent home.

NWEA MAP (Measures of Academic Progress) Testing

Cardinal Bemardin Schoo! is a nationally-recognized Blue Ribbon School of Excellence since 2008.
Additionally, it is an accredited elementary school through the Archdiocese of Chicago and North Central
Accreditation Association (midwest region).

Students in grades K-8 will no longer be assessed with the AIMSweb Benchmark Testing. Beginning with the
2017/2018 school year, CJB students will be taking the NWEA MAP Test {North West Evaluation Association
Measures of Academic Progress) in lieu of AIMSweb. This diagnostic test will be administered to students
three times a year, in the Fall, Winter, and Spring. Students will take the tests on a computer. CJB will use
MAP assessments to determine students’ instructional level and to measure academic growth throughout the
school year and from year to year in the areas of Math, Reading, and Language Arts. MAP assessments are
important to the teachers because the tests will show the strengths and areas of need for each student.
Teachers use this information to help guide and differentiate instruction in the classroom. Students will not be
graded on these tests as they are for instructional purposes only.

MAP tests are unique in that they adapt to the appropriate level of tearning for each student. The test will adapt
itself specificaily to the learning level of each child. Each student has the same opportunity to succeed, thus
maintaining a positive attitude toward testing. For more information a link has been provided on Mrs, Budlove's
Technology webpage.



Honor Roll

The students in Grades 6, 7, and 8 qualify for Honor Roll. Since the 2012-13 school year, Honor Roll includes
the quality points received from the six major subjects. The six major subjects are: Reading (Literature),
Language Arts (English), Math, Social Studies, Science, and Religion. The “A” Honor Roll is for students who
earn a 3.70 average based on the quality points for the six subjects. The “B” Honor Roll is for students who
earn a 3.00 average based on quality points for the six subjects. All grades in the six major subjects for the
quarter must be a “C" or better.

At the end of the school year, the manner and types of recognition bestowed upon the students will be
determined by the staff and school administration.

National Junior Honor Society

NJHS is an honor society open to Eighth Graders upon invitation. An invitation is based on exemplary
academics, leadership, character, conduct, and service,

Qualifying candidates must take the required class load with a cumulative scholastic average of 3.70 or higher
in three of the four quarters of seventh grade and all four quarters in eighth grade based on the same criteria
for the Honor Roll as listed in the Cardinal Joseph Bernardin Family Handbook.

Qualifying students must also display exemplary conduct as outlined in the Cardinal Joseph Bernardin Family
Handbook. As per the NJHS Handbook, candidates must exhibit leadership skills, participate in service to the
school, church, and/or community, and be good citizens.

Transfer students must meet the same academic and conduct requirements based on their report card and
records from their previous school.

Academic Probation

If a student in Grades 4-8 receives an “F” in any of the six core subjects on a Quarter Report Card, the student
is placed on Academic Probation for the following quarter. If a student receives an “F” on the Quarter 4 report
card at the end of the school year, the student will be placed on Academic Probation for Quarter 1 of the next
school year. The parents will be contacted in writing. During the Academic Probation period, the Assistant
Principal will send home via USPS a weekly set of Progress Reports for any “F" grades in the six core subjects.
All student grades for students in Grades 4-8 will be visible on PowerSchool. The student must achieve
passing grades to participate in athletic competitions or extra-curricular performances the following week.
While on Academic Probation, the student may continue to practice but may not compete or perform.

Retention

Retention is a serious step, taken only after many other efforts to assist the student academically have not
resulted in the expected academic progress. The teacher will notify school administration and the parents of
any student in danger of retention due to poor academic progress before the end of the third quarter. The
retention of any student must be approved by parents, school administration and the Archdiocese of Chicago.



Summer School

Cardinal Bernardin School may offer a Summer Program which could include enrichment and remedial
programs. All students are invited to enroll. However, if a student fails in one or more academic areas,
Summer School may be recommended and/or required by the school.

All students must have a passing average for four quarters in a subject. If a student does not have a passing
average, he/she may be required to attend summer school for that subject. An appropriate summer school
program must be approved by the Principal. If the program is an independent study supervised by a Cardinal
Bernardin teacher, the parent pays the same fee as the Cardinal Bemardin Summer School program. An
Eighth Grade student must complete all assignments and have a passing average for all subjects before a
Cardinal Joseph Bernardin School diploma will be issued.

PowerSchool & PowerTeacher

The Archdiocese of Chicago Office of Catholic Schools has mandated that all elementary schools and the
seven Archdiocesan secondary schools: (1) use PowerSchool as the database for student and staff
information, scheduling, generating report cards, and on-line access to grades by parents and students; and (2)
use PowerTeacher for student assignment posting and grading information by teachers. Each Archdiocesan
elementary school or secondary school has an individual appointed to serve as the Local PS Coordinator. At
CJB this position will be filed by the Assistant Principal, Mr. John Kasel, whose CJB e-mail address is
JKasel@cjbschool.org.

Whenever you have questions or concerns about using PowerSchool or PowerTeacher, please send a detailed
e-mail describing the problem or procedure to the Assistant Principal. If he is unable to respond immediately to
you, he is the CJB contact person recognized by OCS who will contact the tech persons at SBTC (The St.
Benedict Technology Consortium) via e-mail to obtain the correct answer or proper procedure to follow to
resolve your concemn. Depending on the complexity of the problem or the situation, a response may take 24
hours.

Standardized Testing Program

Cardinal Joseph Bernardin Schoo! participates in the Standardized Testing Program mandated by the
Archdiocese of Chicago. The ACT ASPIRE Tests are administered during specified dates as indicated on the
School calendar to Grades 3, 4, 5, 6, 7, and 8. If for any reason a student misses taking a standardized test,
the ACT ASPIRE tests may be made up by students with permission of the administration. In addition to
Grades 3-8, other grade levels may be tested at the discretion of school administration. Current policy from the
Office of Catholic Schools (Archdiocesan-wide) requires that all Eighth Graders will take the ACT ASPIRE fest.
The ACT ASPIRE achievement results are published annually.

Student Records

Cardinal Joseph Bernardin School maintains academic and health records for each student. Written parental
permission is required for a release of records. If a student leaves CJB, a Release of Records form must be
completed and signed by the parent/quardian. Additionally, no records will be sent to the new school without
CJB first receiving notification from the new school that the student has been enrolled. There may be a ten-day
period between the submission of a request for records and the release of said records. Parents (custodial and
non-custodial) who wish to review their child's records should make an appointment to do so. Court orders will
be honored and parents will be informed of such action.



Room Assignments

Specific requests for teachers or room assignment designations by parents will not be considered. Any request
for an exception to this policy must be accompanied by medical documentation and presented to the school
administration by May 1. The Principal will make the final determination.
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ATTENDANCE POLICIES

Absence/iliness

To report a student’s absence, the parent or guardian must call the school office before 8:30am.

If the office does not receive a call or an email (tzintak@cibschool.org) from a parent or guardian by 8:30am, the
parent or guardian will be notified by the school. If you are calling before 7am please leave a message on the
“atlendance hotline.” (Press opfion #4 after dialing 708-403-6525.) I you are emailing the teacher regarding the
absence, you may cc Zintak@cjbschool.org as well. Please state the child's name and reason for absence (we track
symptoms in each classroom). If you know that your child will be out of school for several days due to a prolonged
iliness, you may indicate that information in lieu of calling each day. In the case of an infectious disease, the child
needs io be free of symptoms and have a normal temperature 24 hours before returning to school. Children who
have had an extended or serious iliness or condition must present writlen permission from the attending physician to
return to school.

If a student leaves school before 11:00am, the student is considered absent for the day. If a student leaves after
11:00am, the student is considered absent for a half day.

If you would like to request homework when your child is ill, please do so when leaving the phone message reporting
student absence in the moming (or emait the teacher directly). Homework will be placed on the homework pick-up
bookcase and will be ready in the main school office at dismissal,

if a sludent is not able to participate in an outdoor recess or physical education class due to a medical condition, a
note from the attending physician must be presented fo the School Nurse. Without a written excuse from the
physician, all students are expecled to participate in daily outdoor recess (weather pemmitting) and the regularly
scheduled physical education class. Children should be properly dressed for outdoor recess every day.

Pre-K Absence/lliness
If your Pre-K child is reported as ill and unable to effectively participate in the classroom by the School Nurse and/or
the Teacher, it is expected that your child will be picked up by you or your emergency contact within the hour.

Importance of Requiar Attendance

Consistent attendance is key to academic success. Excessive absences jeopardize academic success. In cases of
excessive absence, a meeting may be held with Administration to discuss the academic standing of the student.

There are no “excused” absences for medical or dental appointments during school hours. Medical and dental
appointments are not sufficient reason to warrant an absence or curtailment of school hours and are expected to be
made outside of school hours.

Vacations should be planned only during scheduled school holidays. Because students will be missing valuable
instructional time, the school highly discourages vacations being taken during school time. Parents must understand
that a child’s academic grade may suffer from missing school. If, despite the school's policy a vacation is planned, a
letter from the parent must be sent to the Principal prior to the irip explaining the absence. Parents must also notify
the office of the absence, as well as the homeroom teacher.

Teachers are not required to provide assignments before a planned absence {nor are they required to give credit for
work or tesis missed during a planned absence). Students are expected to make up assignments and projects within
a reasonable amount of time as determined by the teacher. It is the parent's responsibility to contact the teacher and
make arrangements with the teacher for any missed tests.

When a student is absent from school, he/she is not o participate in any after school activities or athletic events that

day or evening unless extenualing circumstances are present. The Principal will make the decision regarding such
circumstances.
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Tardy
All students must be seated and ready to begin class at 7:40am. If a student is at his/her locker at or after 7:.40am,

he/she will be marked tardy. Any student arriving 1o school after 7:40am should report to the Main Office for a tardy
slip, unless the student has received a tardy slip from an administrator in O'Mara Hall. The tardy slip needs to be
signed and retumed to the teacher the following day. If tardiness is a consistent problem, a meeling may be
scheduled with the parents. Class work, tests, or quizzes missed due to tardiness may not be made up.

Perfect attendance constitutes no absences and/or tardies as determined by the Principal.

Please note that chronic tardiness impacts academic achievement.

Testing — Re-take or Extensions

Re-takes or extensions are at the discretion of the teacher

Take Your Child to Work Day
While we see the value of this experience for students, if the date is a regularly scheduled school day, the child will

be recorded as absent for the day. “Take Your Child to Work Day" is NOT an excused absence.



EMERGENCY PROCEDURES

Disaster Procedures

In emergency situations, the Crisis Management Team/First Responder Team is activated and the Crisis
Management Plan is implemented. In any emergency, it is essential to follow the directions of the teacher or adult
supervisor. Students are to remain silent, listen carefully to the teacher or adult supervisor, and foliow the directives
immediately. The Cardinal Joseph Bernardin Catholic School has a reciprocal emergency agreement with the
Orland Hills Recreation Depariment Building (Kelly Park building) in case of a crisis or emergency. All CJB faculty
and staff are required to be FEMA certified according to the llinois Board of Education requirements of December of
2008.

Fire/Tornado/Evacuation Procedures

Students will be instructed as to procedures for exiting classrooms during a fire or tornado emergency. Direclions
are posted in each classroom. When the fire alarm or other evacuation signal sounds, students are expected to
follow the foliowing rules:

Remain silent;

Follow directions of school personnel;

Walk rapidly, but do not run or push;

Line up in assigned places;

When the clear signal is given, return silently to your class.

Ol ol

Lockdown/intruder Procedures

Students will be instructed to take cover in the case of an intruder or other situation warranting a lockdown.

Missing Student During School Hours

When a student is reported missing during the school day, procedures outlined in the CJB School CRISIS Manual
will be followed by the administrator or designated person(s) who has received the missing child report.

Missing Student Before or After School

When it is reporied that a student failed to make it home after school (or did not make it to school in the morning),
CJB administration will follow the procedures outlined in the CJB CRISIS Manual,

Earthquake Procedures

Students will be instructed to “drop, cover, and hold on” during an earthquake situation.

School Closings

In cases of inclement weather requiring the clasing of the school, notification will be sent through our School Reach
communication system. The message will also be posted on www.cardinaljbschool.com - the school's website. Due
to shared transportation with the local public schools, the Principal wili be in contact with the public school
Superintendents before an announcement is made. In addition, when the Archdiocese of Chicago announces that all
parochial school are closed, Cardinal Joseph Bernardin School will close.

In other emergency closing situations, the schoo!'s “School Messenger” automated system will be put into effect and
the Room Parents' Emergency Closing Relay may be put into effect.
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Student Accident or Injury

All accidents resulting in injury 1o students, ne matter how minor, occurring in the school building, on the school
grounds, at a school-sponsored activity, or on a school bus must be reported to the teacher or supervisor in charge.
The teacher or supervisor will complete an accident report and file it with Administration. A parent will be contacted.

The school does not provide insurance coverage for students for injuries or accidents brought on by themselves or
caused by other students. Parents may obtain student accident insurance when offered (through the school, via the
Archdiocese.). Parents may choose an option for coverage during the school day or they may choose 24-hour
coverage. Parenis who do not choose to participate in the student accident policy must rely on their own health
insurance coverage.

Emergency Forms

It is imperative that the school have current contact information for our school families. This information is recorded
in the schoo! database. Database information includes but is not limited to parent names, home address,
home/work/cellular telephone numbers, email addresses, emergency contact name and telephone numbers, and
parish affilialion. If there is any change to your contact information, contact the Administrative Assistant,
Mrs. Cindy Devlin, immediately to have your school records updated. Similarly, contact your Parish
Administrative Assistant to ensure updated information for your parish. [t is the responsibility of the family to
keep their contact information current.

All students must have the Archdiocesan Medical Information and Madical Netification Form on file in the school
nurse's office.

Special Notice for Pre-K Students: Emergency contacts provided must have the accessibility and availability to
pick up your child if necessary. It is expected that your emergency contact pick up your child within an hour of being
notified.



FUNDRAISING

DEVELOPMENT COMMITTEE

The Development Committee reports to the CJB Advisory Council. Committee members include the committee
chairperson and officers, a pastor, the CJB Administrative Staff and other CJB parent volunteers who serve on
various sub-committees.

The goal of the CJB Development Committee is to promote various fundraising endeavors which help support
the CJB operating budget, in addition to providing future long-term funding for the financial sustainability of
CJB. The Development Committee will work in conjunction with the Marketing and Finance Committees to
ensure broad communication within the CJB community and compliance with the Archdiocese of Chicago's
“Best Practices.”

In addition to holding one major event, the Development Committee sponsors other fundraising activities which
include an Annual Golf Outing, Everyday Fundraising, Magazine Drive, and other special events and activities
that are communicated during the school year.

Mandatory Fundraising

CJB conducts an annual mandatory grand raffle during late Summer/early Fall. Each family is responsible for
the selling of or purchasing of $250 in grand raffle tickets. Any family that does not return the raffle ticket
money will have the $250 processed on November 30™ via the financial account connected to their FACTS
agreement.

Other Programs

The following programs are offered as a service to parents and as an opportunity to raise additional funds for
the school. All students benefit from the school’s fundraising efforts and parents are encouraged to participate
according to their means.

SCRIP:

Cardinal Joseph Bernardin Catholic School offers a Scrip Program to school families and parishioners. Scrip is
an easy, convenient program that works to help defray the cost of tuition, as participants earn rebates on their
everyday purchases. Families and friends of CJB can save money as they shop, travel, entertain and gift give
with Scrip. Our school purchases gift cards from national and local retailers at a discount. Participants buy the
gift cards at face value. The discount or rebate is shared between Cardinal Joseph Bernardin School and the
purchaser. The CJB Scrip Program offers more than 200 merchants with rebates ranging from .5% to 12%.
The school carries gift cards in many categories such as grocery, dining, gas, and home improvement. These
gift cards are used just like cash at participating stores.

CJB will periodically apply rebates directed by the purchaser (to any Catholic Grammar School, High Schoal or
College tuition or RE fee) or refund the rebate in cash to the purchaser directly. In addition, the purchaser may
elect for their rebate to be donated to Cardinal Bernardin School or one of the school's four sponsoring
parishes (St. Elizabeth Seton, St. Francis of Assisi, St. Julie Billiart or St. Stephen Deacon & Martyr). If the
purchaser chooses to make a contribution with their rebate, an acknowledgment will be issued for their records.
There is no limit to the amount of rebates that a participant may earn with Scrip.

Scrip may be purchased four ways:
On line via Scrip Manager: Gift cards/certificates may be purchased through the Scrip Manager
website. Payments are sent to school and the Scrip will come home in the child's backpack that day or
held at school for pick-up as directed. Cash and checks are currently accepted. On-line payments are
not available at this time. Payment must be received before Scrip will be delivered.
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Backpack Orders: Fill out and submit a paper order form and payment with your chitd on the first
school day of the week and Scrip will come home in their backpack that day or be held at school for
pick up.

Cash and Carry Sales: Counter sales are held at CJB on Wednesday evenings from 6:00pm to
7:00pm in the school lobby or on Friday mornings from 7:30am to 8:15am in O'Mara Hall (this is
formerly the church hall of St. Elizabeth Seton — lower level) during the school year. Orders placed on
line via Scrip Manager may be picked up at Cash & Carry Sales.

Parish Couriers: Every Monday (or Tuesday if there is no school), all four of our sponsoring parishes
run a courier back and forth to the schoal. Parishioners may use the courier to send paper Scrip
orders, or payments for on-line orders. Scrip cards will be returned to the parish for pick-up, Please
contact your individual parishes for more detalils.

Everyday Fundraising Committee

Many national and local companies, recognizing the need for schools to generate additional revenue without
burdening parents, offer non-profit organizations cash rebates and incentives based on actual spending and
purchases made by their families. The Everyday Fundraising Committee is charged with increasing awareness
and participation in these “corporate” sponsored fundraising programs at our school. This committee is
responsible for reviewing and recommending available corporate programs, coordinating the programs
internally, communicating to the school and parishes about the programs and evaluating the results. Funds
raised through this committee's efforts will be used to offset operating expenses of the school which directly
help to maintain affordable tuition for our families.

This year, the corporate programs supported by the Everyday Fundraising Commiitiee are listed in the following
chart. The Everyday Fundraising Committee will regularly publish newsletters and fiyers promoting the
following programs as well as Market Day and SCRIP.

Everyday Fundraising Programs

Label Programs Loyalty Shopping/ Charge Account
{Clip and Save) Dining Rewards Rebates
Box Tops for Education eScrip Meijer Community
on Line Mall, Safeway Rewards Meijer Credit Card
Grocery Loyalty Cards and
Dining Program
Coca-Cola Gives GoodSearch/
GoodShop
GoodDlning
Tyson Project A+ 1-2-3 Gordon Food Service (GFS)
Fun Funds

Lands’ End Schoo! Uniforms

Schoolbelles

Meijer Community Rewards
Meijer 1 Card

Pedi-Ped
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TUITION

We recognize that families who wish to provide excellent Catholic education for their children make
considerable financial sacrifices. Families have many financial burdens and obligations. Families with several
children have costs that are multiplied. Our hope is that a Catholic education at a fair, but affordable, price is
available to the families who want Catholic education for their children. We are proud to offer a blue ribbon
education at tuition rates which are competitive with other Catholic schools in the area.

= Tuition for full-day 3PK and 4PK is $5,350 per child. Half-day five-day Pre-K 4 is $3,420. Half-day four-
day Pre-K 3 is $2,884. Tuition for Grades K through 8 is $5,044 per child.
Tuition includes book rental and technoloqy fees.

* A graduation fee is required in Spring of 8" Grade.

Non-Catholic/non-parishioner families will be responsible for the full payment of tuition (no parish subsidy
applied). Full-day non-subsidized tuition is $5,900.

Parish Subsidy

If a family has remained a registered, active member of one of our four sponsoring parishes (attend Mass
consistently and support with time, talent, treasure) the family may qualify for the in-parish rate of tuition. This is
reviewed by the pastors on a yearly basis and may require meeting with your pastor. Should a family switch
among sponsoring parishes, in addition to notifying their current parish that they are leaving, they must also notify
the school of the change in parishes. At this time, the school will provide the family with paperwork to be
completed and submitted to the new parish in order to be considered by the parish for the in-parish rate of tuition.
Parish subsidies are usually agreed to and applied by the end of September. Changes made after the start of a
new school year may require the family to pay the full tuition for the next school year unless appropriate approvals
are recorded by the parish and the school. Each parish pastor determines the subsidy that may be given to each
family.

TUITION PAYMENT PLANS

The Archdiocese of Chicago Office of Catholic Schools requires that all families pay tuition through the FACTS
Tuition Management Company. (FACTS is an automatic cash transfer plan used by many Catholic schools
across the country. The program is fully bonded. The school has no access to or knowledge about the status
of your bank account. Payments are automatically deducted on either the 5th or the 20th of the month.}

All families, new and returning, sign up for this actively managed payment plan right from the CJB website.
Families have the opportunity to pay in full, in two payments, or schedule ten budgeted monthly payments. The
one-time payment will be due in August. The due dates for the two-payment option will be in August and
December. The billing cycle for the ten monthly payments will be August through May.

FACTS tuition payments may be made via checking account, savings account, or credit card. If you elect the
ten-monthly payment option, there is a FACTS enroliment fee of $40. If you elect the 2- payment option, there
is an enroliment fee of $20. There is no FACTS enroliment fee for the 1-payment option. If you elect the 1- or
2- payment option, you may choose the invoice option which will allow you to pay online or you may mail a
check payable to FACTS. (In this case, you would not be required to divulge any financial information to
FACTS.)

Once your payment plan has been created, you will receive a confirmation notice from FACTS with instructions
on how to log into their website where you can actively manage your payment plan through the Consumer
Portal. You can change/update your financial account information, email address, or phone number. You can
pay ahead with an online payment option as well as view your complete history with FACTS.

Please note: All agreements must be finalized on or before August 10 or “opening day school
information” provided at packet pick-up will be withheld.
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Parents’ efforts to pay tuition by the due-date are critical to cash flow and are most appreciated. Various fees
may be applied by FACTS for switching payment plans, returned payments, and late payments.

Tuition payments made via GiveCentral.org are not an option. All tuition must be paid through the FACTS
Management System.

If a financial emergency occurs for your family, please contact the Tuition Coordinator, Mrs. Teri Zintak, to
discuss your options,

TJUITION REFUNDS

No tuition refund will be given prior to the start of school or during the school year unless the family moves
and the distance precludes the student from finishing the school year at Cardinal Joseph Bemardin School. In
that case, the family is responsible for the tuition up to and including the current quarter's tuition, plus the initial
$250 non-refundable tuition deposit. Families who withdraw their children for other reasons are responsible
for their tuition commitment.

FINANCIAL ASSISTANCE

Financial Assistance is available to our CJB in-parish families. The opportunity to apply for Financial
Assistance is provided in the InfoSnap online re-registration application and the process for which to apply is
explained.

If a family is interested in applying for Financial Assistance, they may access the application by visiting the CJB
website and clicking on the FACTS button. (Follow the directions to create a new account as well as a user name
and password. Then, sign in using your FACTS username and password. On the next page, click on the hyperlink
at the top right hand corner “Apply for Financial Aid” and follow the steps.)

Please note: FACTS Grant & Aid Assessment conducts the financial need analysis for CJB for each upcoming
school year. Families applying for financial aid will need to complete an application online and submit necessary
supporting documentation to FACTS Grant & Aid Assessment by the date provided on the application. There is a
$25 fee to be paid online to FACTS at the time of application. Once an online application has been completed, the
following information will need to be sent to FACTS to complete the application process: Copies of most recent
Federal tax forms including all supporting tax schedules: copies of 2016/2017 W-2 forms; copies of supporting
documentation for Social Security Income, Welfare, Child Support, Food Stamps, Workers' Compensation and
TANF. If you have questions or concerns about the process, you may speak with a FACTS Customer Care
Representative at 1-866-441-4637.

Financial Assistance is offered for Kindergarten through 8th Grade “in-parish” students only. There is a deadline for
which to apply. Financial assistance must be applied for by the last day of January for current families...and by the
last day of February for new famiiies. Families need to reapply for assistance each year. Financial assistance may
be increased or decreased year-to-year if the family’s financial situation changes.

Please note: Families that will receive a financial award will receive a letter in mid-May. [ncluded with the

award letier is an acceptance agreement that must be signed and retumned promptly to the school. If the
agreement form is not retumed to school by the due-date, funds will be reassigned.

FINANCIAL ACCOUNTS

Financial accounts must be kept current. This includes school tuition, Extended Day fees, Food Service
Professionals accounts, NSF check fees, late fees, and any other outstanding expenses owed to the school.
If the accounts are not current, the opening day materials, report card, diploma, and/or official records may be
withheld. The child may be excluded from school or Extended Day. Tuition accounts will be reviewed
quarterly. Tuition must be paid in full each quarter. If extenuating circumstances exist which prohibit timely
payment, parents are required to contact the Principal and the Tuition Coordinator.

Report Cards for any quarter may be withheld until all financial obligations are met.
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Please note: After July 15, all outstanding fees will be turned over to the Archdiocese of Chicago for
collection. In addition to the fees owed to the Cardinal Bemardin School, any expenses the school may incur
through this process will become the responsibility of the family.

Cardinal Joseph Bernardin School Tuition Exclusion Policy

Without the payment of tuition, a school cannot function. Allowing some families to avoid their obligation is
unfair to those families who take their tuition obligation seriously and pay it in full. By enrolling your child(ren)
and creating a FACTS Tuition Management Co. Tuition Agreement, each family is accepting the responsibility
to pay tuition in full. In the event of unforeseen financial circumstances, CJB is willing to customize a family's
tuition payment plan to assist that family through a difficult period of time. It is the responsibility of the
parent/guardian to bring the circumstance to the attention of the principal or tuition coordinator before
payments are missed.

Extended Day: Extended Day payments must be kept current for students to remain in the Program.
After 10 days of non-payment, a student will no longer be able to attend the Extended Day Program until
payment is made. At the end of the year, all records, including Report Cards, will be withheld until ED
accounts are settled.

Tuition accounts will be reviewed regutarly. Tuition must be paid in full each quarter. If tuition is not current a
letter will be sent by the tuition Coordinator to the Agreement holder requesting immediate contact to discuss
the situation. If tuition is past due at the semester or third quarter, affected students may not be allowed to
retum to CJB until the account is made current. If tuition is past due at the end of the school year, the final
report card and all school records will be held until the account is paid in full. If the student is in 8" grade,
participation in all year-end activities/ceremonies is jeopardized. Registration for the new school year will be
suspended if a balance is due.

ARCHDIOCESAN TUITION EXCLUSION POLICY SUGGESTIONS

The following Tuition Exclusion Policy comes directly from the Principal's Administrative Handbook on Policies
and Procedures in the Archdiocese of Chicago.

The Archdiocese of Chicago mandates all elementary schools to publish and implememnt their Tuition
Exclusion procedure. Following is the procedure:

A recurring problem for schools is non-payment of tuition. As a family's unpaid tuition bill increases during the
school year, the school may be reluctant to exclude the family’s children from school for fear of hutting the
children or losing the family. Some schools, it seems, feel they do not want to risk lower enroliment, even if
that means allowing some families to pay only some or no tuition. Others do not have scholarships which
could place tuition at an appropriate level for a family with legitimate hardship.

Allowing families to keep their children in school when they are not keeping current on their agreed upon
tuition is a risky proposition. Without the payment of tuition, a school cannot function. As schools are required
fo reduce staff and programming for children, it appears that schools no longer can or should be allowing
families to continue to send their children o school unless they pay their tuition. Also, allowing some families
to avoid their obligation is unfair to those families that take their tuition obligation serfously and pay in full.

There are twa kinds of family situations involving the non-payment of tuition: The first are those families that
acknowledge to the school their difficulties, work with the school to make altemative tuition arrangements and
five up to their obligations. The second situation is the more problematic: these families do not attempt o
work with the school to pay the tuition but instead make promises to pay and fail fo live up to those promises.

Schools need to develop an exclusion policy that will ensure that families in the second category fulfill their
tuition obligations. We recommend the following policies:
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